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October 23, 1997

MEMORANDUM
WKU Staff

TO:

FROM:

, Staff Advisory Council
� Ms. Nancy Bunton, Department of Music
Ms. Cindy Burnette, Student FinanciaJ Assistance ,
: Ms. Linda Cantrell. Information Technology'
Mr. Clay Diamond. Facilities Management
Mr. Fred Gibson, IntramuraJ-Recreational Sports '
Ms. Danna Jacobson, Accounts & Fiscal Services '
J Ms. Jennifer Roberts, Office of Development
\ Mr. Robert Upchurch, Facilities Management'
Ms. Sharon Young, Accounts & Fiscal Services

The Staff Advisory Council met with Interim President Burch, Staff Regent Joy Gramling,
University COWlSci Deborah Wilkins, and Ms. Cberyl Smith of Human Resources on August 21, 1997,
for its regular meeting.
1.

Staff Regent ElectionIForum Guidelines. There was to be a correction on time and place for
the forum. Dr. Burch and Tony Glisson approved the guidelines. Copies of the guidelines
will be available in the Human Resources office.

2.

Air Conditioning at EST Building. Portable air conditioners have been brought in to help
out the situation. Request to Frankfort has been sent for an emergency repair. The
situation will be taken care of as soon as possible.

3.

Payroll Deduction for Munch Money. Gary Meszaros forwarded the request to Bob August
in Administrative Computing for consideration. Administrative Computing will consider the
feasibility of the proposal but is short handed and in the process of upgrading the Student
Infonnation System.
John Osborne of Auxiliary Services said money could be put towards the Big Red Card and
then taken out of that fund. Also, some infonnation will be published in the Human
Resources issue of Connections.

4.

Casual Dress. Currently there is no set code for the University. Uniforms were being
discussed for Facilities Management, taking into consideration safety, accommodations
according to temperature, and the nature of the job itself

Dr. Burch suggested that perhaps a Facilities Management Advisory Committee be
established to help suggest an appropriate dress. Cheryl Smith, acting as HR. representative,
also indicated that HR would like the opportunity to explore this issue with Facilities
Management.
5.

•

Sick Days! Vacation Days. The supervisor who signs the time sheets is responsible for
making sure that the time sheets are correct. A suggestion was made to have a training
session on how to fiU out the time sheets. A policy revision is being made for sick and
vacation days.

6.

WAB Renovation. The plans have been submitted to Frankfort for assignment of an
architect. Other renovations and «moves" in progress:
Painting on 2nd Floor- OAR has moved to Potter HalL
Postal Room- being repainted, carpeted.
Conference Room being made on the 2nd floor WAB.
Deborah Wilkins will provide more information at the next SAC meeting.

7.

Bulletin Boards in Buildings. Building Coordinators are supposed to clean the bulletin
boards once a month or as needed.
Some suggestions were made to have the following rules:
Every 2nd Monday strip clean
Only one flyer per billboard per person
First-come-first-serve basis
Dr. Burch will research and get back with the CounciL

8.

Smoking Areas. Ashtrays should be placed in appropriate areas not where high traffic areas
are entered.
A suggestion was made to encourage smoking areas in the rear of the buildings, rather than
the front or other primary entrances.
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cc:

Board of Regents
Dr. Barbara Burch
Vice Presidents
Deans
Directors
Department Heads
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